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Request for Proposal
New Westside Regional Center Logo Design

Date Issued: October 15,2024 | Proposal Due Date: November 4, 2024

1. Introduction

Westside Regional Center is a non-profit organization dedicated to empowering

individuals with intellectual disabilities. Our mission is to provide support, resources, and

advocacy to enhance their quality of life and promote inclusivity within our community.

We are seeking proposals from qualified graphic design firms or freelance designers to

create a new logo that reflects our values, mission, and vision.

2. Project Overview

The goal of this project is to design a logo that is:

Inclusive: Represents individuals with intellectual disabilities and promotes a sense
of belonging.

Memorable: Stands out and is easily recognizable. Use of sun/wave element should
be incorporated into the new design.

Versatile: Adaptable for various applications, including print materials, digital
platforms, and merchandise.

Timeless: Maintains relevance and appeal over the years.

3. Scope of Work

The selected designer will be expected to:

Conduct a brief discovery session to understand our organization’s mission, values,
and target audience.
Create multiple logo concepts (minimum of 3) for review:

o 4-color

o 2-color

o Black & White

o Horizontal and vertical layouts
Revise chosen concept based on feedback (up to 3 rounds of revisions).
Provide final logo in various formats (e.g., .qi, .eps, .png, .jpg) suitable for print and
digital use.

Develop a brief style guide outlining logo usage, color palette, and typography.
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4. Target Audience
The logo should resonate with:

e |ndividuals with intellectual disabilities and their families.

e Community partners and stakeholders.
5. Budget

Westside Regional Center has allocated a budget of $20,000.00 for this project. Please
provide a detailed breakdown of your proposed costs, including design fees, and any
additional services.

6. Proposal Requirements
Interested designers should submit the following:

1. Company Overview: Brief introduction about your firm or individual, including
relevant experience.

2. Portfolio: Examples of previous logo designs or branding projects, particularly for

non-profit organizations.

Approach: Outline your design process and how you plan to engage with us.

Timeline: Proposed timeline for the project, including key milestones.

Budget: Estimated cost for the logo design project.
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References: Contact information for at least two previous clients.
7. Evaluation Criteria
Proposals will be evaluated based on:

e Relevant experience and portfolio quality.

e Understanding of our mission and target audience.
e Creativity and originality in design approach.

e Proposed timeline and cost.

8 Submission Instructions

Please submit your proposal via email to Peggy Bottger by November 4, 2024. Late
submissions will not be considered.

For any questions or clarifications regarding this RFP, please contact Peggy Bottger at

peggyb@westsiderc.org
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9. Conclusion

We look forward to collaborating with a talented designer who shares our passion for
inclusion and empowerment. Thank you for considering this opportunity to help us
redefine our visual identity!

Sincerely,

Jane Borochoff

Executive Director
Westside Regional Center
www.WestsideRC.org
(310) 258-4201
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