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Outline 

o Frequently Asked Questions on Special Education During COVID-19 

o How to organize your child’s IEP Binder 

o Documentation/ Log 

o Sample letters 

o Your District/SELPA Contacts 

o Your District Contact for Connectivity & Technical Support  

o Informed Education Partners (IEP) Support Group 
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Frequently Asked Questions (FAQs) 

What is new? 

Senate Bill 98 is a new California law that was approved in July 2020 along with the state 

budget. The new law addresses required standards for public schools and provides guidance 

and recommendations for education during times of emergencies. 

The school day has new required instructional minutes as follows:  

o Kindergarten - 3 Hours (180 minutes)  

o 1st - 3rd grade – 3  hours 50 min (230 minutes)  

o 4th - 12th grade - 4 hours (240 minutes)  

Each student must have a daily live interaction with a teacher (via Zoom, Google Meets, or 

telephone). School staff must take attendance and document daily student participation. 

***SB-98 requires that each Individualized Education Program (IEP) include a description of the 

services to be provided under “emergency conditions” in which instruction cannot be delivered 

in-person for more than 10 school days.  SB 98 makes a permanent change to the requirements 

of individualized education plans (“IEPs”). Specifically, each IEP must now “describe the means 

by which the [IEP] will be provided in emergency conditions, as described in Section 46392, in 

which instruction or services, or both, cannot be provided to the pupil at either the school or in 

person for more than 10 school days.” (Sec. 66, amending section 56345 of the Education 

Code). Those emergency conditions include: Fire; Flood; Impassable roads; Epidemic; 

Earthquake; imminent “major safety hazard,” as determined by local law enforcement; strike in 

pupil transportation services provided by a non-school entity, and/or any condition provided in 

Education Code section 41422. 

Would my child still be mainstreamed into general education classes during 

distance learning? 

 Yes, school districts are required to provide students with disabilities comparable 

opportunities for mainstreaming as when instruction is in-person‒most importantly, for 

live synchronous instruction.  

 In order to ensure mainstreaming occurs, case carriers and general education teachers 

will coordinate schedules in order to provide students with disabilities the opportunity 

to interact with typically developing peers. 
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Can my child’s school make changes to my child’s services without my consent? 

Schools are required to provide families with Prior Written Notice that initiates change. These 

changes can include initiating evaluation, proposing or refusing services as well as change of 

placement.  

See Notice of Procedural Safeguards - Quality Assurance Process (CA Department of Education). 

The school schedule is now shorter. Does this mean my child’s services will be 

shorter too? 

o Your child’s service minutes (SAI) may be adjusted based on your child’s individual 

needs. Case managers will collaborate with families/guardians to determine what each 

child needs to make progress on IEP goals via distance learning. 

o Each child’s schedule will be reviewed to ensure that the total number of minutes meets 

the requirements of SB-98. 

o Intensive Individual Services (IIS and/or 1:1) services should align with the area of need 

identified in the IEP and/or the required instructional minutes for a specific content 

area. 

What if my child cannot participate in distance learning without adult support 

and really needs in-person services during emergency conditions? 

Email your Child’s school Special Education Coordinator to request an IEP meeting to discuss 

your child’s needs.  See contact list for your specific district.  

What if my child requires additional services as a result of distance learning but 

those services are not in their current IEP? 

Email your Child’s school Special Education Coordinator to request an IEP meeting to revise the 

offer of a free appropriate public education (FAPE) that will best meet your child’s needs during 

distance learning. 

Will annual IEPs be held during this period of distance learning? 

Yes. IEPs will be held virtually until further notice. If your child’s IEP was supposed to take place 

in the spring of last year and was postponed due to COVID 19, it should be rescheduled as soon 

as possible.  

What if my child’s IEP was held a few months ago and we have newly added 

concerns? 

You can request for an IEP meeting again to address the newly added concerns. The Child 

school should schedule a virtual IEP meeting to address your concerns within 30 days of the 

https://www.cde.ca.gov/sp/se/qa/pseng.asp
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request. Please make sure to submit your request in writing and keep a copy of your dated 

request. 

What if I filed for ADR/IDR or due process? 

Yes, virtual ADR sessions will resume as scheduled.  

What if I need my child to be assessed for new area of concern? 

You can still request assessments. Be sure to submit all request in writing and save a copy of 

your request in your child’s file. School districts are still required to complete evaluations within 

the 60-day timeline. However, the IDEA allows the district and parent/guardians to agree to an 

extension of the 60-day timeline to complete an evaluation.  
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How to Organize Your Child’s IEP Binder 

1. Communication 
a. Contact list- make sure you list all important contact person from school site and 

district. We have included your district SPED contact and tech support.  

b. Communication log- keep a log of all important communication with your child 

school including emails and letters.  

2. Evaluations 
Keep all of the following information in your Child’s education binder: 

a. Request/referral for 

b. Evaluation reports/results 

c. Consent to evaluate 

d. School evaluations/ Private evaluations (if any) 

3. Individualized Education Plan (IEP) 
a. Copy of parent’s rights & safeguards 

b. Your child’s current IEP 

c. Prior written notice and meeting notes 

 

4. IEP goal tracer 
a. See the link for a sample tracker 

https://assets.ctfassets.net/p0qf7j048i0q/6IzRGGSmsxrp1sCjFuDEg0/c9f91f9fc7

74590f7e679e4bb797f033/IEP_Goal_Tracker_Understood.pdf 

 

5. Report cards/progress notes 
a. Report cards and progress reports 

6. Sample work 
a. Samples of schoolwork/homework 

b. Standardized tests 

7. Behavior 
a. School handbook and school calendar 

b. Behavior intervention plan Disciplinary notices 

8. Log 
a.  Related service delivered (See the sample Log chart) 

 

 

 

https://assets.ctfassets.net/p0qf7j048i0q/6IzRGGSmsxrp1sCjFuDEg0/c9f91f9fc774590f7e679e4bb797f033/IEP_Goal_Tracker_Understood.pdf
https://assets.ctfassets.net/p0qf7j048i0q/6IzRGGSmsxrp1sCjFuDEg0/c9f91f9fc774590f7e679e4bb797f033/IEP_Goal_Tracker_Understood.pdf
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Service Log during COVID-19 

DATE: ____________                                                                                                                                

STUDENT NAME: __________ 

WEEK 1:  Calendar 

 

 

Week 1:  Parent Summary of appropriate /accessible Services 

What services were delivered in a way that was appropriate /accessible to my child?   

What services were delivered in a way that was NOT appropriate /accessible to my child? 

What specifically made the delivery of these services NOT appropriate /accessible to my child? 

How did services delivered further my child’s education as specifically related to the agreed–

upon IEP goals? 

DATE  SERVICE 

Monday,  [mm/dd/yyyy] Classroom time: 
Services: 

Tuesday,  [mm/dd/yyyy] Classroom time: 
Services: 

Wednesday,  [mm/dd/yyyy] Classroom time: 
Services: 

Thursday,  [mm/dd/yyyy] Classroom time: 
Services: 

Friday,  [mm/dd/yyyy] Classroom time: 
Services: 

  DURATION in IEP  FAPE  SERVICE DELIVERED THIS WEEK 

OT  Hours/Week  Hours/minutes  

LAS  Hours/Week  Hours/minutes 

AAC  Hours/Week  Hours/minutes  

PT  Hours/Week  Hours/minutes 

APE  Hours/Week  Hours/minutes  

DHH  Hours/Week  Hours/minutes 

VI  Hours/Week  Hours/minutes  

RSP  Hours/Week  Hours/minutes  

CLASSROOM/GEN ED  Hours/Week  Hours/minutes  

CLASSROOM/SDC  Hours/Week  Hours/minutes  

BII  Hours/Week  Hours/minutes  

BID  Hours/Week  Hours/minutes  
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Sample letters 

(A) Referral for Assessment 
a. https://serr.disabilityrightsca.org/serr-manual/appendix/a-sample-letter-referral-

for-assessment/ 

(B) Request for Records  
a. https://serr.disabilityrightsca.org/serr-manual/appendix/b-sample-letter-request-

for-records/ 

(C) Independent Educational Evaluation Reimbursement  
a. https://serr.disabilityrightsca.org/serr-manual/appendix/c-sample-letter-

independent-educational-evaluation-reimbursement/ 

(D) Request for Independent Educational Evaluation  
a. https://serr.disabilityrightsca.org/serr-manual/appendix/d-sample-letter-request-

for-independent-educational-evaluation/ 

(E) Independent Educational Evaluation Advance Notice of Intent to Seek 

Reimbursement 
a. https://serr.disabilityrightsca.org/serr-manual/appendix/e-sample-letter-

independent-educational-evaluation-advance-notice-of-intent-to-seek-

reimbursement/ 

(F) Request for IEP Meeting  
a. https://serr.disabilityrightsca.org/serr-manual/appendix/h-sample-letter-request-

for-iep-meeting/ 

(G) Compliance Complaint  
a. https://serr.disabilityrightsca.org/serr-manual/appendix/i-sample-letter-

compliance-complaint/ 

b. Where to send the Compliance Complaint 

i. https://serr.disabilityrightsca.org/serr-manual/chapter-6-information-on-due-

process-compliance-procedures/6-6-how-do-i-file-a-compliance-complaint-with-

the-cde/ 

(H) Sample Requests for Mediation and/or Hearing (Complaint) and Request for 

Stay-Put 

a. https://serr.disabilityrightsca.org/serr-manual/appendix/j-sample-requests-for-

mediation-and-or-hearing-complaint-and-request-for-stay-put/ 

(I) Request for Mediation and Due Process Hearing  
a. https://serr.disabilityrightsca.org/serr-manual/appendix/k-request-for-mediation-

and-due-process-hearing/ 

 

https://serr.disabilityrightsca.org/serr-manual/appendix/a-sample-letter-referral-for-assessment/
https://serr.disabilityrightsca.org/serr-manual/appendix/a-sample-letter-referral-for-assessment/
https://serr.disabilityrightsca.org/serr-manual/appendix/b-sample-letter-request-for-records/
https://serr.disabilityrightsca.org/serr-manual/appendix/b-sample-letter-request-for-records/
https://serr.disabilityrightsca.org/serr-manual/appendix/c-sample-letter-independent-educational-evaluation-reimbursement/
https://serr.disabilityrightsca.org/serr-manual/appendix/c-sample-letter-independent-educational-evaluation-reimbursement/
https://serr.disabilityrightsca.org/serr-manual/appendix/d-sample-letter-request-for-independent-educational-evaluation/
https://serr.disabilityrightsca.org/serr-manual/appendix/d-sample-letter-request-for-independent-educational-evaluation/
https://serr.disabilityrightsca.org/serr-manual/appendix/e-sample-letter-independent-educational-evaluation-advance-notice-of-intent-to-seek-reimbursement/
https://serr.disabilityrightsca.org/serr-manual/appendix/e-sample-letter-independent-educational-evaluation-advance-notice-of-intent-to-seek-reimbursement/
https://serr.disabilityrightsca.org/serr-manual/appendix/e-sample-letter-independent-educational-evaluation-advance-notice-of-intent-to-seek-reimbursement/
https://serr.disabilityrightsca.org/serr-manual/appendix/h-sample-letter-request-for-iep-meeting/
https://serr.disabilityrightsca.org/serr-manual/appendix/h-sample-letter-request-for-iep-meeting/
https://serr.disabilityrightsca.org/serr-manual/appendix/i-sample-letter-compliance-complaint/
https://serr.disabilityrightsca.org/serr-manual/appendix/i-sample-letter-compliance-complaint/
https://serr.disabilityrightsca.org/serr-manual/chapter-6-information-on-due-process-compliance-procedures/6-6-how-do-i-file-a-compliance-complaint-with-the-cde/
https://serr.disabilityrightsca.org/serr-manual/chapter-6-information-on-due-process-compliance-procedures/6-6-how-do-i-file-a-compliance-complaint-with-the-cde/
https://serr.disabilityrightsca.org/serr-manual/chapter-6-information-on-due-process-compliance-procedures/6-6-how-do-i-file-a-compliance-complaint-with-the-cde/
https://serr.disabilityrightsca.org/serr-manual/appendix/j-sample-requests-for-mediation-and-or-hearing-complaint-and-request-for-stay-put/
https://serr.disabilityrightsca.org/serr-manual/appendix/j-sample-requests-for-mediation-and-or-hearing-complaint-and-request-for-stay-put/
https://serr.disabilityrightsca.org/serr-manual/appendix/k-request-for-mediation-and-due-process-hearing/
https://serr.disabilityrightsca.org/serr-manual/appendix/k-request-for-mediation-and-due-process-hearing/
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(J) Due Process Request for Stay-Put 
a. https://serr.disabilityrightsca.org/serr-manual/appendix/m-due-process-request-

for-stay-put/ 

(K) Mediation and Due Process Hearings under the Individuals with Disabilities 

Education Improvement Act of 2004 (IDEA)  

a. https://serr.disabilityrightsca.org/serr-manual/appendix/n-mediation-

and-due-process-hearings-under-the-individuals-with-disabilities-

education-improvement-act-of-2004-idea/ 

(L) Assignment of Educational Decision-Making Authority California Education 

Code Section 56041.5 
a. https://serr.disabilityrightsca.org/serr-manual/appendix/p-assignment-of-

educational-decision-making-authority-california-education-code-section-56041-5/ 

(M) Ten-Day Notice of Parent Intent to Place Student in Non-Public School 
a. https://serr.disabilityrightsca.org/serr-manual/appendix/q-sample-letter-ten-day-

notice-of-parent-intent-to-place-student-in-non-public-school/ 

 
  

https://serr.disabilityrightsca.org/serr-manual/appendix/m-due-process-request-for-stay-put/
https://serr.disabilityrightsca.org/serr-manual/appendix/m-due-process-request-for-stay-put/
https://serr.disabilityrightsca.org/serr-manual/appendix/n-mediation-and-due-process-hearings-under-the-individuals-with-disabilities-education-improvement-act-of-2004-idea/
https://serr.disabilityrightsca.org/serr-manual/appendix/n-mediation-and-due-process-hearings-under-the-individuals-with-disabilities-education-improvement-act-of-2004-idea/
https://serr.disabilityrightsca.org/serr-manual/appendix/n-mediation-and-due-process-hearings-under-the-individuals-with-disabilities-education-improvement-act-of-2004-idea/
https://serr.disabilityrightsca.org/serr-manual/appendix/p-assignment-of-educational-decision-making-authority-california-education-code-section-56041-5/
https://serr.disabilityrightsca.org/serr-manual/appendix/p-assignment-of-educational-decision-making-authority-california-education-code-section-56041-5/
https://serr.disabilityrightsca.org/serr-manual/appendix/q-sample-letter-ten-day-notice-of-parent-intent-to-place-student-in-non-public-school/
https://serr.disabilityrightsca.org/serr-manual/appendix/q-sample-letter-ten-day-notice-of-parent-intent-to-place-student-in-non-public-school/
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Your District and SELPA Contacts
 

Culver City USD 
Diana Fannon, Ed.D. 

Director 
(310) 842-4220, ext. 4245 

(voicemail) 
(424) 247-6205 (direct) 

dianafannon@ccusd.org 

El Segundo USD 
Ms. Sue Harry 

Program Specialist – 
Special Education 

(310) 615-2650 
sharry@esusd.k12.ca.us 

Hawthorne SD 
Dr. Geraldine Tamayo 

Director of Special Education 
(310) 676-2276 x3996 

GTamayo@hawthorne.k12.ca.us 
 

Los Angeles USD 
Rebecca Boyd-Drive 
Program Specialist 

(310)235-3729 
rebecca.boyd-driver@lausd.net 

Lennox SD 
Dr. Eric Medrano 

Director of Special Education 
(310) 695-4000 

eric_medrano@lennoxk12.org 

Manhattan Beach USD 
Sumner, Michelle 

Special Education Coordinator 
(310) 318-7345 ext. 595 
SMichelle@mbusd.org 

Redondo Beach USD 
Jessica Olshan 

Coordinator of Special Education 
(310) 798-8683 ext.1316 

jolshan@rbusd.org 

Santa Monica-Malibu SD 
Deanna Sinfield 

Director of Special Education 
(310) 450-8338, ext. 70393 

dsinfield@smmusd.org 

Wiseburn SD/ DaVinci Schools 
Monica Ward 

Psychological Services Clerk 
(310) 725-2101 ext. 5300 

mward@wiseburn.org 

Inglewood USD 
Janice Carter 

Executive Director of 
Special Education 

janice.carter@inglewoodusd.com 
(310) 419-2700 

Beverly Hills USD 
Karen Garland 

Special Education – 
Program Specialist 

(310) 551-5100 ext. 2226 

Centinela Valley USD 
Kim Ransom 

Director of Special Education 
(310) 263-3188 

   

Tri-City SELPA 
Dina Parker  

SELPA Director 
dinaparker@ccusd.org  

(310) 842-4220 ext. 4310 

Southwest SELPA 
Michael Jason Executive  

SELPA Director 
Michael_Jason@swselpa.org 

(310) 680-5770 ext. 5804 
 

Lourdes Flores Assistant  
SELPA Director 

Lourdes_Flores@swselpa.org 
(310)-680-5770 ext. 5816 

 

mailto:jo-annecooper@ccusd.org
mailto:GTamayo@hawthorne.k12.ca.us
mailto:rebecca.boyd-driver@lausd.net
mailto:eric_medrano@lennoxk12.org
mailto:SMichelle@mbusd.org
mailto:jolshan@rbusd.org
mailto:dsinfield@smmusd.org
mailto:janice.carter@inglewoodusd.com
mailto:dinaparker@ccusd.org
mailto:Michael_Jason@swselpa.org
mailto:Lourdes_Flores@swselpa.org


 

Commit ted  To  Prov id ing  Suppor t  And  Serv ices  To  Pe op le  Wi th Deve lopm enta l  Disab i l i t i e s  
 

5901 Green Valley Circle, Suite 320, Culver City, CA 90230-6953  (310)258-4000 FAX:  (310)649-1024 www.westsiderc.org 

 

 

Your District Contact for Connectivity & Technical Support 
Culver City USD      
Mr. Frank Villalobos 
Director of Information Technology 
(310) 842-4220 ext. 4306 
 
Simon Kong 
Computer/Network Technician 
(310) 842-4220 Ext. 4309 
 
Diane Lococo 
Computer Specialist 
(310) 842-4220 ext. 4218 
 

Manhattan Beach USD    
Eric Sangalang 
Director of Information Technology 
(310) 318-7345 x5979 
esangalang@mbusd.org  
 
Gisela Vazquez 
Help Desk Assistant 
310.318.7345 x5979 
gvazquez@mbusd.org  

Redondo Beach USD    
Jessica Olshan 
Coordinator of Special Education 
(310) 798-8683 ext. 316 
jolshan@rbusd.org 
 
Mr. Derek M. Kinsey 
Chief Technology Officer 
Information Technology 
(310) 937-1234 
 

Beverly Hills USD 
Fidel Coronel 
Information Technology Specialist 
(310) 551-5100 ext. 7187 

Centinela Valley USD 
Kevin Erkelenz 
Technology Support Specialist 
(310) 263-3200 

El Segundo USD           
Daniel Gauna 
Executive Director of Information 
Technology  
(310) 615-2650, Ext. 1710 
dgauna@esusd.net 

Hawthorne SD 
Reggie Cancel 
Director of Technology  
(310) 676-2276 

Inglewood USD  
Terri Wheeler 
Executive Director of Information 
Technology 
terri.wheeler@inglewoodusd.com  
310-680-5100 

Los Angeles USD 
Annmarie Serrano,  Administrator  
annmarie.serrrano@lausd.net  
(310)235-3700, (213)443-1300, 
(213)241-5200 
 

Lennox SD  
Susana Garcia  
Director of Technology 
310-695-4000 
 

Santa Monica-Malibu SD      
Gomez, Rodolfo  
Information Services - Computer 
Operations  
310-450-8338 ext. 70312       

Wiseburn SD/DaVinci schools    
Monica Ward 
Psychological Services Clerk 
(310) 725-2101 x 5300 
mward@wiseburn.org 
 

 

 

 

 

 

 

 

mailto:esangalang@mbusd.org
mailto:gvazquez@mbusd.org
mailto:jolshan@rbusd.org
mailto:dgauna@esusd.net
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Informed Education Partners (IEP) Support Group 

Every 1st Thursday of the Month 

6:30 PM – 8:30 PM 
 

This group will informally address the questions and concerns that families have 

about their child’s Special Education services and support. 

We will share information and provide specific strategies so that parents can 

become confident and collaborative IEP team members! 

Come and learn the tools and techniques necessary to ensure an appropriate and 

meaningful education for all of our children. 

Registration is required to attend: 

In English In Spanish 

Facilitator: Barbara Marbach Facilitators:  Ana Da Silva 
Ron Lopez 

Click here to register! Click here to register! 
Click here to download the flyer. Click here to download the flyer. 

 

You will receive an email with a unique-to-you link to join the meeting as well as 

call-in information. On the day and time of the meeting, click the link to join and 

enter the password. 

https://zoom.us/meeting/register/tJUsc--gqD0rGd3U-zvQ9nndqocNwICOuMB2
https://zoom.us/meeting/register/tJElfu6hrjIrE9ZZkP39v2OO7TkfrkxoQPaJ
https://westsiderc.org/wp-content/uploads/2019/05/IEP-Support-Group-English-Virtual-monthly-flyer.pdf
https://westsiderc.org/wp-content/uploads/2020/06/IEP-Support-Group-Spanish-virtual-monthly-flyer-1.pdf

